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POLICY

 Pocatello Head Start will ensure the safety of children at all times.  A ‘Bus Only’ area will be maintained for loading and unloading children at the schools.
PROCEDURE

1. Parents and/or guardians enrolling their child in Pocatello/Chubbuck Head Start will be informed of the restriction on vehicles entering the ‘Bus Only’ area.
2. Parents and/or guardians enrolling their child in Pocatello/Chubbuck Head Start will be expected to inform persons they authorize to drop off or pick up a child from the Program of this restriction. 

3. The area is posted ‘No Trespassing’ in accordance with Pocatello City Ordinance.  Violations will be documented on form Trans 17-A (attached) and reported to the Support Services Manager.
4. The Support Services Manager will review the information provided on Trans 17-A for completeness and attempt to contact the person for discussion on the first offense only.  This contact will be for the purpose of ensuring understanding of the restricted area.
5. A second violation of the ‘No Trespassing’ posting will result in the information collected on Trans 17-A being sent to the Pocatello Police so they can issue a citation (ticket) for trespassing.  Once this step has been taken the person involved will need to work with the Police and/or Court system for any further action on the matter.
6. Repeat offenders may face additional consequences as deemed necessary and appropriate by the Program and/or the Pocatello Police or Judicial authorities.
TRANSPORTATION – 17-A

Report on Vehicle Entering ‘No Trespassing’ area at Lincoln School

Date of incident:  ________________________________________

Time of Day:       _________________________________________

Vehicle Make:    _________________   Color:  _________________

License Plate #:  _________________   State:   _________________

Name of person driving:  ___________________________________

If unknown, provide a general description of the driver and the name of the child picked up or dropped off.  Return this form to the Support Services Manager daily if used (cut off and keep unused copies for later use).
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Date of incident:  ________________________________________
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Vehicle Make:    _________________   Color:  _________________

License Plate #:  _________________   State:   _________________

Name of person driving:  ___________________________________

If unknown, provide a general description of the driver and the name of the child picked up or dropped off.  Return this form to the Support Services Manager daily if used (cut off and keep unused copies for later use).
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