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POLICY

 Pocatello Head Start will insist on definitive procedures that must be followed when unloading and        loading students.  

PROCEDURE

1. Parents/guardians must walk their child from their front door to the bus door and must be waiting at the street to receive their child from the bus. Bus drivers will inform the Head Start Transportation Clerk if parents do not walk their child to the bus door, and children will not be allowed off the bus to walk to their front door on their own.

2. Only adults authorized by the parent/guardian will be allowed to receive children from the school bus.  If someone whose name is not on the driver=s list attempts to receive the child, the driver will not permit the child to leave the school bus.

3. Parents/guardians must notify the Head Start Transportation Clerk if their child will not need busing services for that day. Drivers will discontinue transportation service when a child fails to board the bus three consecutive days without notice of cancellation.  If transportation is stopped for this reason, the parent/guardian must call the Transportation Clerk (233-6606) to schedule a consultation prior to re-starting bus service.

4. Bus packs with identification tags must be worn by the children and updated as necessary. Children will not be allowed on the bus without packs and tags. Parents are welcome and encouraged to ride the bus with their child. No other siblings are permitted on the bus. Parents must pick up an adult pass from the Transportation Clerk before riding the bus.

5. An assigned staff member will meet all busses at the center.  A staff person always accompanies children, and remains with them until they are loaded on the bus.

6. Bus drivers will be alerted to children with special needs, i.e., disability, allergies, illnesses, no contact orders.
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