Pocatello/Chubbuck Head Start
            Tuition Assistance Agreement

THIS TUITION ASSISTANCE AGREEMENT (hereinafter referred to as the “Agreement”) made and entered in this ____day of________________, 20__, by and between_______________________(herein referred to as “Employee”), and Pocatello/ Chubbuck Head Start (herein referred to as“POCHS”) provides as follows:

WHEREAS, POCHS currently employs Employee as a(n) ___________________________, and the Employee has submitted an application for assistance in gaining advanced education related to his/her employment, which has been approved by the Employee’s Supervisor; and

WHEREAS, Employee will complete a course in an approved bachelors degree program; and
WHEREAS, both parties recognize that the POCHS has an interest in ensuring that the Employee continues employment with POCHS for at least three (3) years following completion of the degree. Further, using STAP funds of any amount will require the employee to repay the Program the actual amount provided by Head Start or by service of 1 (one) month per 4 (four) credits attempted/earned with Program funds, even when no degree is attained.  
NOW, THEREFORE, in consideration of the mutual covenants contained herein, 

POCHS and Employee agree as follows:

All tuition assistance is contingent on the availability of funds.

1. Employee shall complete_____________________________________ _______________________________________________________[course(s)],

at__________________from_______________( date course or semester begins)

to________________( date course or semester ends) (hereinafter referred to as                                                                     the “Course”).

2. Upon receipt of verification from Employee of successful registration in a course leading to an undergraduate degree, POCHS will make payment directly to the College/Institution of the amount due on behalf of the employee for tuition only. 
3. The employee agrees to provide POCHS with a copy of the final grade within 4 weeks of the end of the class.  Employee also agrees that a minimum grade of “C” (or “P” in a pass/fail) must be achieved or employee will be responsible for reimbursement of the funds or, at employee’s option, may repeat the course at employee’s expense to achieve the required minimum grade.  Upon satisfactory completion of the course the employee may again apply for assistance from POCHS STAP funds.
4. This Agreement is made in consideration of the Employee’s intention and agreement to remain employed with POCHS for at least three (3) years after the completion of the bachelors degree (or Course) for which tuition assistance is provided. Accordingly, the Employee agrees that any amount provided to him/her by POCHS as the tuition assistance will be refunded in full to POCHS in the event that the Employee’s employment is terminated voluntarily by the Employee.  Additionally, if Employee is terminated by POCHS for violating any existing terms of employment, at any time prior to three (3) years after the completion of the bachelors degree (or Course)  for which tuition reimbursement has been received, the Employee agrees that POCHS may withhold funds from the Employee’s final paycheck to recoup the prorated amount due. In no event shall a refund be required if the Employee maintains full-time employment with the POCHS for the said three-year period or the employment is terminated by reason of a permanent disability or death.  Other extenuating circumstances may be reviewed by the Management Team in consultation with Region X Head Start.
5. If Employee is obligated to refund tuition assistance under the terms of this

Agreement, such as when the employee withdraws from a course or otherwise fails to meet the terms of this agreement.   POCHS may withhold a portion of Employee’s regular paycheck until such time as the amount owed has been paid.  This amount will not exceed 5% (five percent) of the Employee’s gross pay.  If Employee terminates employment as stated in #3, POCHS will withhold any amount due under this Agreement from Employee’s last paycheck. By signing this Agreement, Employee expressly authorizes and agrees to have POCHS deduct any amounts owed under this Agreement from his/her last paycheck. After such deduction, any remaining balance owed to POCHS shall continue to be an obligation of Employee to POCHS. Employee agrees to repay any remaining balance owed after the deduction from the final paycheck to POCHS within ten (10) business days of the date of termination.

6. If, for any reason, any amount due from Employee under this Agreement is not fully satisfied in accordance with the provisions of Paragraph 4, POCHS shall be entitled to collect the entire amount due from Employee and to take any necessary legal action to do so. In the event that POCHS must resort to legal action and/or retain the services of any attorney or collection agent in connection with any amounts owed under this Agreement, POCHS shall be entitled to recover from Employee, in addition to the amount due under this Agreement, all reasonable attorneys’ fees, collection fees and costs and court costs.

7. Employee acknowledges that by signing this Agreement, Employee is legally bound by its terms. Employee further acknowledges that POCHS has advised him/her that this is a legal instrument affecting his/her legal rights and obligations and that Employee has the right to have this document reviewed by legal counsel. Employee acknowledges that, to the extent desired, he/she has availed himself/herself of the opportunity to consult with counsel.

8. This Agreement is the entire agreement among the parties regarding the matters that are contained herein. This Agreement may only be modified by a written agreement signed by both parties. Any prior or contemporaneous promises, representations, or agreements related to the matters contained herein are expressly revoked or waived and are not binding on the parties. The provisions of this Agreement shall be deemed severable. If any portion of the Agreement is found to be invalid or unenforceable, the remainder of the Agreement shall remain in effect and be enforceable. This Agreement is governed by the laws of the State of Idaho. Employee’s signature below indicates that the Employee has fully read this Agreement, fully understands and agrees to its terms and is entering into this Agreement knowingly and voluntarily.

_____________________________ 


_____________________________

Signature of Employee 



Director or Designee

_____________________________


 _____________________________

Date 






Date
_________________________________           _________________________________

         Notary Public (signature)                               Printed Name/Title
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