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POLICY

Each staff member must have an initial health exam that includes a screening for tuberculosis and a periodic re-examination (as recommended by their health care provider or as mandated by State, Tribal, or local laws) so as to assure that they do not, because of communicable diseases, pose a significant risk to the health or safety of others in the Head Start program that cannot be eliminated or reduced by reasonable accommodation.

PROCEDURE

1.
New or prospective employees will be made aware of this requirement during the initial interview process and may, at their choice, elect to end the interview if they are not willing to complete a physical (Head Start will provide a form with the minimum requirements) with a physician of their choosing.

2. Head Start will reimburse the employee a maximum of $30.00 (thirty) to help offset the cost of the exam upon hire.  If the prospective employee has health insurance that pays for the entire cost of the exam, Head Start will make no reimbursement.  If there is a co-pay, Head Start may reimburse up to the normal $30.00 (thirty) amount toward the co-pay.  Any co-payment due over $30.00 (thirty) will be the responsibility of the employee.

3. If a prospective employee obtains an exam but is not hired, no reimbursement will be made.   

4. The completed Physical exam form – Head Start provided or as provided/completed by the physician – must be returned to the Head Start Director within 45 days of hire.  Failure to complete this requirement may result in immediate termination.

5. In addition to this initial examination, the Head Start Director or designee may request a medical examination  specific to the concern, by a physician or surgeon for any employee if at any time he/she has reason to believe that the condition of health of the employee is detrimental to the welfare of the students or other employees.  The cost of the examination shall be billed first to the employee’s insurance, with the co-pay borne by Head Start.
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