Manual:
POLICY & PROCEDURES

Volume:
CHILD NUTRITION

Title:

SPECIAL DIETS

Number:
FOOD SERVICES – 03

RE:

CFR 1304.23(b)(c)

POLICY

Special diets will be provided for all children that require any dietary restrictions or modifications.  A special diet is defined as any diet prescribed by a physician or dietician.  A special diet requested for religious restrictions will also be considered but not necessarily approved. Staff who require a special diet will be accommodated.
PROCEDURE

1. The Family Advocate will review the health and nutrition history form of each student for special dietary needs or restrictions prior to enrollment.  If a special diet is requested, the Family Advocate should then notify the Heath Manager of the students’ dietary needs.  

2. The Health Manager will review the request and inform the Advocate and Teaching Team that a statement signed by a physician, dietician or religious leader, depending on the reason for the special diet request, must support the special diet request.  The Advocate will follow up with the parents to ensure the request is obtained.

a. A statement signed by a medical doctor or dietician must support a diet requested due to medical conditions/disabilities.  The statements must verify that special meals are needed due to a medical condition/disability, identify the medical condition/disability, the alternate food to provide, and the form of food needed to meet the child’s special dietary needs.

b. A statement signed a by religious leader must support a diet requested due to religious reasons.

c. This information must be obtained within 2 weeks of ordering a special diet for any child or the accommodations will be discontinued.

3. If approved, the Health Manager will then meet with the Head Start dietary consultant and together they will make the necessary changes to the menu.

4. The Health Manager will then notify the kitchen staff and Support Services Manager of the change and record the change in the students health file.

5. Staff who require special diets will need to provide a physicians order and will be expected to provide their own food and eat with the children.

6. Staff who require a special diet will not participate in the planned Head Start meal.  This will provide consistency for children and for food service record keeping procedures.
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