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POLICY

Individual child mental health and/or behavioral concerns expressed by staff and/or parents will be referred, with prior parent permission, to the Mental Health Consultant, whose responsibility it is to evaluate the concern. The Mental Health Consultant is readily available to parents and staff as specified in the consultant contract and in the Mental Health plan. The Health Coordinator provides oversight of Mental Health.

PROCEDURE


When a parent expresses a desire to meet with the Mental Health Consultant to discuss concerns about their child, or when a parent or staff member requests individual observation of a child (with prior parent permission), an internal referral must be completed for the Mental Health Consultant


If applicable, the Mental Health Referral (MH-1) form should be completed, which describes classroom observations and interventions, which have been attempted 


All referrals are sent to the Education Manager who maintains the program master referral log


As soon as the Education Manager logs the mental health referral, the mental health consultant is notified by phone or email that a referral has been made.


The Mental Health Consultant must respond to the referral, as specified in the contract, within 10 days (unless there is illness, absence, or a school holiday)


The individual child observation must consist of no less than one and one half hours of observation time on two separate occasions, and must be documented briefly on the referral form as to date(s) and time(s) of observation(s). A full documentation must be recorded in the family file on the mental health observation form and/or progress notes

· The mental health consultant will provide notes of his/her observations to the Health Manager and the Education Manager to be filed in the family file and health file.

· An initial meeting will be encouraged with the child’s family and appropriate staff to discuss the mental health consultant’s observations. The Mental Health Consultant will contact the families to encourage these meetings.

· A follow up meeting will also be encouraged with the child’s family, appropriate staff, and the mental health consultant within 2-3 weeks of the initial meeting. Any needed referrals to outside agencies will be made at that time.

· A Behavioral Intervention Team will meet to discuss individual children as needed and develop a behavioral intervention plan. The Intervention Team will consist of the mental health consultant, education manager, support services manager, health manager, and teaching team. The team will meet as needed to evaluate the progress of the child and to evaluate the effectiveness of the behavioral plan.

· The original referral form is returned to the Education Manager once the observation is complete. It is then immediately filed by the Education Manager and reported as complete.
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