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POLICY

Head Start funds will be made available to families to cover the cost of medical and dental care on a case-by-case basis, when no other source of payment is available.  The Health Manager must approve the treatment plan in advance with permission of the Director.  TANF funds will not be used to cover the cost of medical and/or dental care.
PROCEDURE

1. The Family Advocate/CFE will be primarily responsible for Head Start pay requests.  Children will be eligible for HS payment based on, but not limited to, these scenarios: 
a) If no insurance is available to the family.

b) If their current Medicaid coverage does not cover the cost of the treatment needed.

c) If the Health Manager and Director determine that payments do not exceed budget amounts.

2. Once the FA/CFE has gathered the appropriate documentation, they should forward that information to the Health Manager, with this additional information: Child’s name, and the medical or dental care that is needed. 

3. If there is no medical or dental home, the Health Manager will determine which provider to refer the child to, based on established agreements with medical and dental providers. 

4. The Health Manager will submit a written authorization (or denial) for Head Start payment within one month, and then will work with the FA/CFE, family, and medical providers to make arrangements for billing and payment.

  

5. The Health Manager will track all expenditures, and work with the Director to ensure that Head Start payments do not exceed budgeted amounts. 
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