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POLICY

Staff will ensure that all accidents are managed using proper first aid and reporting procedures.

PROCEDURE

If a student while at school sustains a minor injury or has a minor illness the following procedures are to be followed

1. Any accident involving a child that requires first aid (bumps, bruises, scrapes, splinters-Band-Aids, ice packs, evaluation) must be written up on an accident/illness report form provided by the school district. The incident must be reported in writing or in person to the child's parent(s) on the day of the incident and to the Director within 24 hours. 

1. One copy will go to the Health Manager, and the other to the Director.

2. The Director will review it, and forward it to the school district. The Health Manager will place his/her copy in the health file.

2. Any accident involving staff will be reported to the immediate manager within 24 hours using an accident/illness report form obtained from the Head Start office. 

3. Any serious injuries (e.g., broken bones, severe bleeding, or any injury requiring a child to be sent home or to a medical provider) must be reported to the Director immediately following the incident. In the event that the Director cannot be reached, the incident will be reported to the Health Manager who will follow up with the Director. Follow the posted medical and dental emergency procedures. 

4. The Director will sign and date the report form and ensure that the Health Manager is aware of the situation in case any follow up is needed.

5. Once a month copies of accident reports will be forwarded to the Health Manager to review and provide feedback if needed. 

6. In the event of a life threatening emergency staff will follow the emergency procedures posted within sight of the classroom phone. 

7. The Health Manager will review and consult with the Director regarding accident reports when any issues or concerns arise. 

8. During the first week of school, safety concepts will be introduced relative to appropriate classroom and playground safety rules (see Playground Safety policy). Safety lessons and emergent curriculum will be documented in the lesson plans.

Caring for an Injured Child

1. First aid care may be given by school personnel keeping, in mind universal precautions for protection against body fluids.  If it is necessary for a child to go home due to a minor injury or illness the parent should be contacted to make arrangements to pick up their child. Parents are responsible for transporting their child. A student is not to be sent home without establishing availability of proper supervision in the home. 

2. In case of serious injury or illness the principal or designee should call the parent/guardian and allow him/her to make the decision of where and how to transport the student.  The severity should dictate whether or not time can be taken to reach the parent. In the absence of direction from the parent/guardian, an ambulance shall be called to transport the student to a hospital emergency room. The Principal or designee shall accompany the student to the hospital and remain with student until Parent /guardian or delegate arrives or until responsibility for the student’s welfare has been definitely assumed by some other agency such as a hospital, physician, or protective service.

3. Religious objections regarding accident and illness. A student of a parent/guardian who object to medical care because of religious reasons shall nevertheless be taken to the hospital by ambulance in cases of serious injury or illness.  The hospital personnel will then consult with the parent/guardian.

4. Children need caregivers to respond to their injury with confidence and reassurance. If a child has an accident and they begin to bleed or have a bump that you feel is serious, it is important to follow the emergency procedures and be calm. A panicked reaction to the situation can seriously alarm an injured child and cause them to go into shock. The injured child and other children will be frightened and will need the emotional support and reassurance from the adults present. 

5. Use the first aid skills that you have learned through your training and when in doubt, call the 911 and the Health Manager immediately.  The Health Manager can be reached at the school (233-6606). In an emergency have the receptionist contact the Manager through the loud speaker paging system. Contact the Head Start Director immediately following the incident. 
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