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POLICY TC \l1 "
As per performance standards, according to the center-based option, this program will complete 2 education home visits and 2 parent teacher conferences during the course of each program year.
PROCEDURE TC \l3 "
1. Home Visit #1 – designated as the Initial Home Visit – will be completed after intake and prior to children’s first day of attendance.  

a) This visit will provide opportunities to continue orientation to the program, meet the child and family prior to class time to begin relationship building and help prepare for the transition to preschool.  

b) Each visit will be a minimum of 1 hour.

c) Visit will be conducted by the classroom teaching team (teacher & assistant).

d) Home Visit Packets with all forms will be prepared by the Program Support Specialist and Family Advocates prior to visits.  Instructions are given on forms for filing or submitting when complete.

e) The Initial Home Visit form will serve as an agenda for the visit.

f) An Initial Home Visit must be completed prior to the child’s first day of attendance.  If the visit is missed it must be re-scheduled.  It will be re-scheduled with the Teaching Team, if there is time in the IHV Schedule.  If not, it will be scheduled with the Family Advocate.
 

2. Home Visit #2 – designated as the Mid-Year Home Visit will be completed in February following the close of Cycle 2 of assessment and the 2nd set of Child Family Support Team Meetings.

a) The purpose of this visit is to review progress and set new goals as appropriate.

b) Each visit will be a minimum of 45 minutes.

c) Visit will be conducted by the classroom teaching team.

d) Teacher will prepare the Creative Curriculum Parent Report form for this meeting.  This form will serve as documentation for the meeting.

e) If the teacher cancels the meeting it will be re-scheduled.  If the parent cancels or fails to attend, teacher will determine to re-schedule (i.e, parent forgot and wants to meet, emergency or illness prevented attendance), or send information through hand delivery, mail or back pack.  This will be documented in HSFIS.

3. Parent-Teacher Conference #1 – will be held in the Fall shortly after the 45 day screening deadline, the first cycle of assessment, and the first set of Child Family Support Team meetings.

a) The purpose of this conference is to share screening information, classroom and home observations, discuss the assessment system and encourage parents to participate, discuss concerns and to set parent goals.  It is also a time when teachers and parents can discuss concerns and possible need for interventions.
b) Each conference will be 45 minutes in length.

c) Conference will be conducted by the Teaching Team.

d) Teacher will prepare the Creative Curriculum Parent Report form for this meeting.  This shall serve as documentation of the meeting.

e) If the teacher cancels the meeting it will be re-scheduled.  If the parent cancels or fails to attend teacher will determine to re-schedule (i.e, parent forgot and wants to meet, emergency or illness prevented attendance), or send information through hand delivery, mail or back pack.  This will be documented in HSFIS

4. Parent-Teacher Conference #2 – will be held in the Spring shortly after the 3rd cycle of assessment and third set of Child Family Support Team meetings and prior to the end of the program year.

a) The purpose of this conference is to share progress, discuss summer activities, discuss transition to a 4 year old class or to Kindergarten as is appropriate.

b) Each conference will be a minimum of 30 minutes in length.

c) Conference will be conducted by the Teaching Team.

d) Teacher will prepare the Creative Curriculum Parent Report form for this meeting.  This shall serve as documentation of the meeting.  Parents will also complete the Parent Page and Release of Information in 4 year old classrooms.  Transition materials will be provided to parents in 4 year old classrooms.

e) If the teacher cancels the meeting it will be re-scheduled.  If the parent cancels or fails to attend teacher will determine to re-schedule (i.e, parent forgot and wants to meet, emergency or illness prevented attendance), or send information through hand delivery, mail or back pack.  This will be documented in HSFIS

5.
All visits and conferences will be documented in HSFIS.
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