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POLICY
Teachers will develop weekly lesson plans that will serve a dual purpose of guiding and documenting teaching.  Lesson plans will reflect the goals of the program and of individual children in the classrooms.  Daily plans will provide a balanced program of child initiated and adult directed activities.  The Child Outcomes Framework and Idaho E- Early Learning Guidelines will also guide the objectives and activities in lesson plans.


PROCEDURE
1.   All teachers will complete weekly lesson plans using the program format which will include the following:

a) Large group which will include activities in which children can be actively engaged and can practice skills in functioning as a group.

b) Transitions which will be designed according to the type of transition (i.e., while moving as a group from one place to another or while moving individually from one activity to another where children experience “wait” time) and which will provide learning opportunities.
c) Weekly centers which will include the props that will be in the center and as applicable, how children will use the materials available.

d) Small group activities which are planned specifically to meet the needs and goals of individual children; each child should be included in small groups a minimum of once per week.

e) Embedded or guided learning opportunities which are planned for individual children to have extra opportunities to practice developing skills as a part of the normal routines of the day.

f) Outside time which may include motor and non-motor activities; a portion of outside time will be structured and guided by teaching staff and a portion of the time will allow children opportunities to choose.

g) Gross Motor will include motor activities planned inside as well as out (outside may be documented only in the outside time).
h) Field Trip/Special Guests

i) Food Experiences which will be planned at least 1 time monthly and will follow Performance Standards requirements of low sugar, low salt and low fat as well as nutrition standards.
j) Health/Safety activities which will be planned 2 times monthly.  These activities may be documented in other areas where they fit, i.e. large group, centers, etc., but a reference to that center should be made to help clearly document that this requirement is being met.

k) Parent Driven Activities which include activities that will become a part of the classroom curriculum as a result of planning in parent committees, the parent-program partnership, home visits or requests/suggestions of parents
l) Daily teacher support which will include specifically what teachers will do to provide support to children in need (i.e., toileting, attention, following directions, social interactions, etc).
m) Assessment Planning will include specific information regarding the information to be sought, where and when it can be found and how the data collected will be documented.

n) Planning for Intervention Plan and Individual Education Plan goals.

o) All lesson plans will include clear descriptions for activities which will include what the teacher will do, what the children will do, and what materials will be used.

p) All lesson plans will include clear and specific objectives that can be used in teaching and tracking individualization.   Objectives will be tied to the 8 domains of the Child Outcomes Framework.  Creative Curriculum Objectives and Idaho E-Early Learning Guidelines may be used for objectives.
q) Lesson plans will reflect regular changes over time and variety in centers and activities.

r) Lesson plans should include enough detail that a substitute can follow the plan.

s) Changes or revisions due to emergent issues will be documented on the plan.
t) The program will set aside 2-4 hours monthly on a non-class day for a Team Meeting (additional meetings may be held as determined by classroom teams).  All data collected on children during the previous month will be reviewed.  Minutes which include a summary of the strengths, needs, interests and other information about children will be completed.  These minutes will guide the planning of teaching and assessment for the approaching month.

u) Current lesson plans will be posted in the classroom where they are easily accessible to the teaching team and to volunteers.  Past lesson plans may be copied and pasted as appropriate into children’s portfolio’s as documentation of individualized activities.

v) Lesson plans are submitted on Friday each week and are reviewed by the Children’s Services Manager; feedback to teachers will be given on a regular basis and the CSM will retain a copy of all lesson plans until the end of the current school year.
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