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POLICY

Head Start teachers will administer the FirstSTEP developmental screen to children within 45 days of initial home visit.  Children who have been screened by another agency within the past 6 months do not need to be re-screened.  Children on a developmental delay IEP do not need to be screened.  Children returning for a 2nd year of services do not need to be screened.  Re-screening may be done if the teacher feels the first screen may not have been accurate.  Screening will be used as one of the criteria in determining a referral for special services.  Screening will also be used as a baseline source of information about the child for planning early in the year.

PROCEDURE

1 Permission for screening is requested at intake on the Agreement of Understanding Form.  A parent’s initial next to this item on the form indicates permission to screen.

2 The FirstSTEP developmental screener will be used to screen language, cognitive and motor areas.  The DECA will be used for screening social/emotional and behavioral areas.

3 New teachers will view the FirstSTEP Training (administration & scoring) video prior to administering the screener and will receive training in the DECA.  Seasoned teachers may also view the video and receive training as needed or recommended by their supervisor.

4 Appointments will be scheduled on non-class days for developmental screening.  2 days in September will be scheduled in conjunction with the Health Fair (to complete Health Screening). 
5 Missed screening appointments will need to be rescheduled either before or after class.  In the event a parent cannot reschedule screenings may take place during free choice time.

6 If children need to be screened in Spanish, the FirstSTEP Spanish version will be used.   A staff member who speaks Spanish will complete or assist the teacher with the screen.

7 Teachers will complete all information on screening forms, including full name of student, screener and teacher, birth date, testing date, etc

8 Teachers will administer, as per directions, the FirstSTEP Screen.  Parents will complete the DECA during the developmental screening.  As per DECA instructions teachers will complete their portion of the DECA 3 – 4 weeks after the first day of school.

9 Teachers will score all parts of the screening tools.

10 If a child transfers from another program or agency and that program has already performed a screen, teachers will review screen and use in the same manner as the screen they would have performed.  If the screen from another program or agency does not provide sufficient or needed information the child will be screened with the FirstSTEP and DECA.
11 Screening scores will be shared with management staff through the first Child Family Study Team Meeting (CFST) in October.  

12 Screening information will be shared with parents at the Parent-Teacher Conference in November.  Teachers will discuss noted strengths and needs.  They will share information about how the child participated in the screening and consider with the parent whether the screener is an accurate picture of the child.  If the teacher, at this time, feels that a child may need additional support in the future, this possibility and the steps that would be taken should also be discussed with the parent at this conference.  It is important to keep in mind and note to the parent  that there are steps to the process that require time for observation and analysis and to assure parents that they will be involved in the process and kept informed.

13 Screening information will be used in conjunction with family information for planning early in the year, until time for assessment and more discussion with parents has provided newer and comprehensive information.

14 Screening information will be used as one of the sources of information for a referral for special services.

15 Speech Screening is completed on children for whom a concern is addressed by a parent, physician, teacher, etc.
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