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POLICY

Daily class hours/times will be established each spring by the management team with the approval of the director.

PROCEDURE

1. Each class time will have set reporting hours for teacher and teacher assistants.
2. When possible, returning teachers and assistants will be notified of any change in class schedules or reporting times prior to leaving for summer break.  However, it is understood that schedules may need to be changed due to unforeseen circumstances.
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