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POLICY TC \l1 "
The daily schedule should provide consistency in a balanced program of child initiated and adult-directed activities, including individual and small group activities, routines and transitions.

PROCEDURE TC \l3 "
1. 
A daily schedule/routine is established at the beginning of the year and followed on a regular basis to provide consistency for children.    

2. 
The schedule provides for alternating periods of quiet and active play.

3. 
Outdoor play is scheduled daily, time depending on weather.

4. 
The schedule provides a balance of large muscle and small muscle activity.   This can be indoor or outdoor and can be split into segments of time.
5. 
The schedule provides a balance of teacher directed and child initiated activities.
6. 
Daily schedule includes various types of activities, including:  meals, outside, gross motor, small group, large group and free choice activities.   Breakfast and lunch should last 30 minutes; snack 20 minutes.  30 minutes of each day consists of fine and gross motor activities.  Large and small group activities generally do not last longer than 10 – 15 minutes.  Free choice time must be a minimum of 60 minutes.  
Small groups are used for the purpose of providing individualized activities based on children’s goals.    They may also provide opportunity for children to use their strengths through peer mentoring.

Large groups are opportunities for children to learn the skills of functioning in large groups and may consist of music, stories, finger plays, movement, games and other activities.  Activities should be based on the strengths, needs and interests of children and should provide for active involvement of children.  Activities should be such that there is a minimal amount of time where children have to wait for a turn.  

Free choice activities/centers should be planned to meet the strengths, needs and interests of the children in the classroom.  Teachers should use this time to guide and extend learning and to observe children’s needs and progress to use in planning and assessment.  Centers available to children on a daily basis include:  dramatic play, sensory, blocks, literacy (reading & writing), computer, art, and manipulatives.  A science center can be permanently set or incorporated into other areas such as the sensory table.  

7. 
Changes in routine activities will be according to the needs or interests of children.  Flexibility is allowed for occasional changes for special events, such as field trips, and/or to cope with changes in weather or other situations that affect routines.  Children will be prepared for known changes and moved through emergency changes in a calm manner.
8. 
The schedule will be designed to limit the number of transitions between activities and to allow children to move at their own pace, rather than as a large group as much as possible.   Transitions should be as short as possible and will be used as a vehicle for learning.  Teaching teams should assure that each transition has an adult at each end.  One adult should be at the lead – moving those children who are ready into the next activity.  The other adult should be at the end of the previous activity supporting children in its completion.
9. 
Transitions from one place to another (i.e., classroom to outside, lunch, bus) will also assure that there is an adult at both ends.  Children should not be required to manage straight lines, but should be encouraged to walk in an orderly manner staying between the guiding adults.
10. 
Routine tasks will be incorporated into the program as a means of furthering children's learning, self-help, and social skills. Routines such as toileting, eating, dressing, hand washing, tooth brushing should be relaxed, reassuring, and individualized based on developmental needs.
11. 
The daily schedule will be posted in the classroom.  This schedule will be accessible to children to check/view during the day.  It will contain pictures or photographs in addition to words.  This schedule should be adjustable/moveable.  This allows it to be used in preparing groups and/or individual children for changes in the routine.  The schedule should include times so that it is also beneficial to adult staff and volunteers (note:  a separate schedule for adults with times may be posted where it is convenient for adults).  The schedule should include all activities including meal times and tooth brushing.  THIS SCHEDULE SHALL BE POSTED THE FIRST DAY OF SCHOOL.  The schedule may be changed after the first day to incorporate photos of the children in the class going through the daily schedule or the teacher may take such photos on the first ½ days of class and have the schedule ready on the first full day of class.
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